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A Foreword from the Executive Director of Communities and Families 

Session 2020 - 2021 
Dear Parents/Carers, 
 
This brochure contains a range of information about your child’s school which will be 
of interest to you and your child. It offers an insight into the life and ethos of the 
school and also offers advice and assistance which you may find helpful in 
supporting and getting involved in your child’s education. 
 
We are committed to working closely with parents as equal partners in your child's 
education, in the life of your child's school and in city-wide developments in 
education.  
 
Parental involvement in the decision making process and in performance monitoring 
are an integral part of school life. We look forward to developing that partnership 
with your support.  
 
Throughout this handbook the term ‘parent’ has the meaning attributed in the 
Standards in Scotland's Schools Act 2000 and the Scottish Schools (Parental 
Involvement) Act 2006. This includes grandparents, carer or anyone else who has 
parental responsibility for the child. 
 
I am pleased to introduce this brochure for session 2020 - 2021 and hope that it will 
provide you with the information you need concerning your child’s school. If you 
have any queries regarding the contents of the brochure please contact the Head 
Teacher of your child’s school in the first instance who will be happy to offer any 
clarification you may need. 
 

Alistair Gaw 
Executive Director of Communities and Families 

 

 
Children and Families Vision 

 
Our vision is for all children and young people in Edinburgh to enjoy their childhood 
and fulfil their potential. 
 
We believe that children and young people do best when:  
 

• they are able to live safely and happily within their own families with the right 
kind of support as needed  

• they attend first class, inclusive schools and early years settings which meet 
their needs  
 

We will do all we can to strengthen support for families, schools and communities to 
meet their children's needs. 
 
Our mission is to place children, young people and families at the heart of our 
service and provide support when it is needed throughout childhood and the 
transition to adulthood. 



 

                                                                                                    
 

 

In Edinburgh children and young people are at the heart of our vision for the future. 

 

As an inclusive community we work with parents, carers and, where appropriate, partner agencies to support all 

children and young people.   

By working together, we help children and young people to develop understanding about relationships, respect, 

teamwork, honesty, fairness, patience, and compassion. We do this by offering interesting and relevant learning 

experiences, by providing our staff with the training and resources they need, and by working with the whole 

community to accept and care for one another.  This isn’t always easy, but we believe it is essential so that our 

children and young people understand the people they meet and learn how to work together to handle setbacks 

and difficult situations throughout their lives.   

When children and young people experience adverse events or as a response to their additional support need, 

they let us know by reacting in different ways.  This presents difficulties for those around them.  By working 

together, by understanding the cause and working out solutions, we can find a way to solve or deal with a 

problem.  If it takes time to get over a problem we will work with a child, young person, and their family to work 

out the best way forward.  This may involve making adaptations and providing additional support or in 

exceptional circumstances identifying a change of environment.  

We recognise that we all experience difficult times, and that everyone deserves the best possible care and 

support.  In Edinburgh we support children and young people to learn in different ways according to their needs. 

As children and young people learn to read, write, and count some require more support than others do. This 

need for support arises for a variety of reasons learning difficulties, challenges with emotional regulation and 

social communication issues.  We must meet the needs of all our students in a fair, compassionate, and 

proportionate way. 

In considering how to support all children and young people reach their full potential   it may not always be 

possible to arrive at a resolution all parties agree.  However, we will to listen to any parent, young person, child 

or member of staff and work together to resolve difficulties.  

We are committed to do all we can to make Edinburgh an inclusive place to live and learn. 

 
Alistair Gaw 

Executive Director for Communities and Families 
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Welcome from the Head Teacher  

 
Dear Parents and Carers,  
 
Welcome to the St Catherine’s R.C. Primary School Handbook for session 2020/21 - 
we are delighted to share information about our school with you. 
 
This handbook offers an introduction to our school and a general overview of the 
education your child will be getting at school. 
 
 
If you have any questions, or would like any further information on any aspect of this 
handbook or the education of your child, please do not hesitate to contact the 
school.  
 
We look forward to your child joining our school community. 
 
Yours sincerely, 
 
 
 
Paul A. Hunter 
Head Teacher 
St. Catherine’s R.C. Primary School  
 
 
 
 
 
 

 
 

 

St. Catherine’s R.C. Primary School 

30 Gracemount Drive 

Edinburgh    

EH16 6RN                                   Tel: 0131 664 4257  
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OUR SCHOOL VISION: 

At St. Catherine’s R.C. Primary School, we create a 
safe Catholic Community where everyone feels 
included and has a voice. Our children learn as they 
grow alongside the Gospel Values. Where 
friendships are formed, and fun is encouraged. 
 

OUR SCHOOL AIMS: 

✓ We come together with our parents, carers and 

community to provide high quality learning and teaching 

experiences for our pupils. 

 
✓ To support our children to have a healthy body and mind. 

 
✓ To encourage respect for ourselves and the views of 

others around us. 

 
✓ We know we are responsible for caring about the 

environment and world around us. 

 
✓ We are resilient, confident, working to achieve our goals 

and ambitions. 
 

 

 
 



A CHARTER for CATHOLIC SCHOOLS in 
SCOTLAND 

 
The mission of the Catholic school is to develop as a community of faith and learning, 
providing the highest quality of education, and offering formation through the 
promotion of Gospel values, through celebration and worship, and through service 
to the common good. 
All Catholic Schools in Scotland, in honouring Jesus Christ as the Way, the Truth and 
the Life, will feature the following characteristics: 
 
✴a commitment to the integrated education and formation of the whole person, in 
close partnership with parents as the first educators of their children; 
 
✴an inclusive ethos which aims to honour the life, dignity and voice of each person, 

made in the image of God; 
 
✴a commitment to the search for wisdom in life and to the pursuit of excellence, 
through the development of each person’s unique God-given talents; 
 
✴a commitment to the spiritual formation of the school community, through the 

shared experience of prayer and liturgy, and in partnership with local parishes; 
 
✴the provision of religious education programmes which will enable young people 
to develop their understanding of Gospel values and of how to apply them to life; 
 
✴a commitment to uphold the moral teaching, faith tradition and sacramental life of 

the Catholic Church; 
 
✴a commitment to communicate Catholic social teaching and thereby to promote 
social justice and opportunity for all; 
 
✴a commitment to ecumenical action and the unity of Christians; 

 
✴the promotion of respect for different beliefs and cultures and for inter-faith 
dialogue; 
 
✴a commitment to support the continuing professional and spiritual development 

of staff. 
 
All staff appointed to a Catholic school are expected to support and promote the 
aims, mission, values and ethos of the school, as illustrated in this Charter. 
 

 

 

 

 



SCOTTISH CATHOLIC EDUCATION SERVICE 
Published by the Scottish Catholic Education Service on behalf of the Bishops’ Conference of Scotland  

 

 
This page is an extract from the document ‘Shining the Light of Christ’. It was developed to help to 

support Catholic Schools in their efforts to reflect their distinctive nature. This shows how the 

curriculum delivered in St. Catherine’s R.C. Primary School aims to develop all of our pupils to their 

fullest potential and shine the light of Christ outwards.  

 
 

Q.I.  5.1 The Curriculum 

Theme Key Feature of Catholic school 

 

 

The rationale and 

design of the 

curriculum 

 

 

 

The rationale embodies the vision of the Catholic school as a community of faith and learning, as 

described in the Charter for Catholic Schools. 

 

The design of the curriculum is dynamic and reacts to change to ensure the integrated education 

and formation of the whole person. 

 

 

 

The development of 

the curriculum 

 

The school regularly reviews and develops the curriculum taking into account school values, 

research and Church documents. 

 

The school develops the curriculum in partnership with parents as the ‘first educators of their 

children’. 

 

The curriculum is developed and refreshed taking account of the views of learners and staff. 

 

The Catholic vision of education permeates all programmes and courses. 

 

 

 

 

 

 

 

Programmes and 

courses 

 

 

 

 

 

 

Programmes and courses promote an inclusive ethos which aims to honour the life, dignity and 

voice of each person, made in the image of God. 

 

The school provides high quality programmes of Religious Education and Relationships 

education to enable learner to develop their understanding of Gospel values and to develop all 

their capacities for life. 

 

Programme and courses promote learners’ development as citizens/disciples ready to take on their 

role within the Church and society. 

 

The curriculum promotes education in the media to help learners understand and critically 

evaluate what they hear, see and read. 

 

Programmes and courses are linked closely to prior learning. 

 

 

 

 

 

Transitions 

 

 

 

 

 

The school ensures that learners who transfer to the school, or who are on a part-time placement 

with another establishment, are guaranteed continuity and progression in their learning and faith 

development. 

 

The school ensures that learners are provided with opportunities to be creative and enterprising 

with a Gospel-inspired view of humanity and the world. 



 

Communicating with the School 

 
This section provides you with some background information on our school and 
nursery.   It tells you how our school day and school year are made up and how to 
contact the school if, for example, your child is ill.  

Contact Details 

 

Head Teacher Mr. Paul Hunter  

Depute Head Teacher/s Ms. Catherine Murphy  

Principal Teacher Mrs. Susan Wright  

  

Business Manager Mr. Anthony Reynolds 

Administrator Mrs. Arlaine Robertson  

  

Address 

30 Gracemount Drive  

EDINBURGH 

EH16 6RN  

   

Telephone Number 0131 664 4257  

  

Website www.st-catherines.edin.sch.uk 

E-mail Address admin@st-catherines.edin.sch.uk 

  

About the School 

  

Stages of Education provided for Primary P1 – P7  

  

Present Roll  217 

  

Denominational status of the school Roman Catholic  

  

Gaelic Medium Education (if relevant) N/A 

  

Organisation of the School Day 

 

 Mondays – Thursdays  Fridays 

Start Time 8:45am 8:45am 

Morning Break 10:30am 10:30am 

Lunch Time 12:20pm – 13:00pm N/A 

Afternoon Break N/A N/A 

Finish Time 15:05pm  12.15pm 

  

P.E. days for pupils are varied depending on class. Information will be given to parents 

Whole school assembly takes place on a Friday at 11.00am.   

  
 



St Catherine’s R.C. Primary Staff Members 

 

 Head Teacher   Mr. P. Hunter 

 

 Depute Head Teacher   Ms. C. Murphy  

 

Principal Teacher/ 

Support for Learning   Mrs. S. Wright 

  

Business Manager    Mr. A. Reynolds  

 

School Administrator   Mrs. A. Robertson 

 

Office Support Assistant    Mrs S. Christie  

 Class Teachers   Miss D. Sewell 

Mrs. R. Drummond 

      Mrs. K. Horberry 

      Miss. G. Alonzi  

      Miss. M. McGregor  

      Miss. E. Liddle 

Mr. S. Ward 

 

          

 Nursery Teacher    Mrs. D. Cunningham 

Early Years Officer   Mrs. J. Taylor   

Nursery Nurse   Miss. J. Innes 

 Early Years Assistant   Mr G. Deakin 

  

Place 2 Be School Manager Marcela Andrade Del Corro      

 

P. E. Specialist Teacher  Mrs. D. Millar   

 

 Service Support Officer  Mrs. G. Clark  

 

Support Staff  Mrs. M. O’Donnell 

    Miss. K. Robertson 

Mrs. C. McPherson 

Mrs. L. Brock    

    Mrs. C. Hill   

       Mr. A. Gimenez  

 
PEF Groups   Miss K. Northcott / Miss H. Johnston   

   

 

 



Family Learning 

The Management of the school can be consulted to help with any particular 

problem which you, as a parent, may encounter. Please contact the School 

Administrator on 0131-664-4257 or e mail the school on admin@st-

catherines.edin.sch.uk / Parent.Requests@st-catherines.edin.sch.uk and we will 

be happy to arrange a suitable appointment time for you. 

 

 

 

 

 

 

 

 

 

 

 
SCHOOL DAY 
 
PRIMARY 1 & PRIMARY 2 
 
MONDAY TO THURSDAYS  FRIDAYS 
 
8.45 a.m. to 11.45 p.m.   (Early closure for staff development) 
1.00 p.m. to 3.05 p.m.   8.45 a.m. to 12.10 p.m. 
 
 
PRIMARY 3 TO PRIMARY 7 
 
MONDAY TO THURSDAY  FRIDAYS 
 
8.45 a.m. to 12.20 p.m.   (Early closure for staff development) 
1.00 p.m. to 3.05 p.m.   8.45 a.m. to 12.15 p.m. 
 
There is a short break each morning from 10.30a.m. - 10.45a.m.  
 
 

 

 

 

 

 

 

School Roll – Session 2020-21 

Our school roll at present is 217 pupils. 

mailto:admin@st-catherines.edin.sch.uk
mailto:admin@st-catherines.edin.sch.uk
mailto:Parent.Requests@st-catherines.edin.sch.uk


   
Term dates 2020/2021 

 

Term dates for the coming years can be found at: 

https://www.edinburgh.gov.uk/schools/term-dates 

 

School Session Dates 2020/21 – Updated August 2020 

 

Staff resume  Monday  10 August * 2020 

Staff only  Tuesday   11 August * 2020 

Pupils resume  Wednesday  12 August 2020 

Autumn Holiday Schools closed Monday  21 September 2020 

All resume  Tuesday  22 September * 2020 

Mid-term All break Friday  16 October 2020 

Staff resume  Monday  26 October * 2020 

Pupils resume  Tuesday  27 October 2020 

Term ends  Tuesday 22 December 2020 

  
Staff resume  Tuesday  5 January * 2021 

Pupils resume  Wednesday  6 January 2021 

Mid-term All break Friday  5 February 2021 

All resume  Tuesday  16 February 2021 

Term ends  Thursday  1 April 2021 

 
The Easter break incorporates the following two holidays 

Good Friday Schools closed Friday 2 April 2021 

Easter Monday Schools closed Monday 5 April 2021 

 
All Resume  Tuesday  20 April 2021 

May Day Schools closed Monday  3 May 2021 

Staff only  Tuesday  4 May* 2021 

Pupils resume  Wednesday  5 May 2021 

Victoria Day Schools closed Monday  24 May 2021 

All resume  Tuesday  25 May 2021 

Term ends  Friday  25 June 2021 

 

* Five In-Service days for all schools. 

 

 

 

 

 

 

 

https://www.edinburgh.gov.uk/schools/term-dates


Registration and enrolment 
 
The date for registration of new school entrants is advertised in all local nurseries, in 

the local press and on the council’s website www.edinburgh.gov.uk.   
 
Registration for Primary One and First Year Secondary takes place in November 
each year. Pupils should be registered in only one school for their catchment area.  
Parents will be provided with information about the school, when they register their 
child.    
 
Parents who want to send their child to a school other than the catchment school 
must make a placing request.  Please refer to section four of this handbook for more 
information on placing requests. 
 
Parents of pupils who have moved into the catchment area or, who wish their child 
to transfer to the school, should contact the school office for information. 
 

Attendance and Absence  
 
It is the responsibility of parents of a child of school age to make sure that their child 
is educated.  
 
Absence from school is recorded as  

• authorised, that is approved by the Communities and Families department, or 
as  

• unauthorised, that is unexplained by the parent (truancy). 
 

Please let the school know by letter if it is a planned absence (e.g. hospital 
appointment) or phone by 9.30 a.m. on the day of your child’s unplanned absence 
(e.g. sickness bug).  
 

You should update the school on each day of your child’s absence. Please 
email admin@st-catherines.edin.sch.uk or contact the school office on 0131 664 
4257. If there is no explanation from a child’s parents, the absence will be regarded 
as unauthorised. 
 
 

Please make every effort to avoid family holidays during term time as this will 

disrupt your child’s education and reduces learning time.  

 

Headteachers can approve absences up to two school weeks (10 days) from school 
in certain situations. Any requests for extended absence over two school weeks (10 
days) will be referred to the Senior Education Officer, who will decide if it will be 
recorded as authorised or unauthorised leave. 
 
Please discuss your plans with your child’s Headteacher before booking the holiday. 
If they cannot give permission before the holiday, it will be recorded as unauthorised 
absence. They can authorise a holiday if you can prove that work commitments 
make a family holiday impossible during school holiday times.  Normally, your 

http://www.edinburgh.gov.uk/
mailto:admin@st-catherines.edin.sch.uk


employer will need to provide evidence of your work commitments. Absence 
approved by the Headteacher on this basis is regarded as authorised absence. 
 
Parents from minority ethnic religious communities may request that their children be 
permitted to be absent from school to celebrate recognised religious events.  
Absence approved on this basis is regarded as authorised absence.  Extended 
leave can also be granted on request for families returning to their country of origin 
for cultural or care reasons.  
 
A supportive approach is taken to unexplained absence. However the Communities 
and Families department has legal powers to write to, interview or prosecute 
parents, or refer pupils to the Reporter to the Children’s Panel, if necessary. 

 
School Improvement  
How is the school doing?   There are many ways in which any parent or carer of a 
child at St. Catherine’s can gain information on how the school is doing and 
information on it’s set targets for that academic year. 
Each academic year every school in Edinburgh is required to produce a School 
Quality Improvement Plan (SQIP).   Each school is also required to produce a 
Parents Summary of this SQIP. 
 
A copy of the SQIP in full and its associated summary are available free of charge 
from the school office. 
 
The school’s management team are more than happy to discuss any aspects of the 
school’s progress and hear the views of our parents and carers. 
 
Please contact the school office if you wish to make an appointment to see any 
members of the Senior Management Team. 
 
Many other aspects of the school’s development, school news and key school 
documents can be accessed online at the school’s website.   The address of which 
is on the front cover of this booklet. 
 

School Policies and Practical Information 
A full list of all School Policies and a wide range of Parental Information Leaflets can 
be downloaded from our school website or from a display in the school’s entrance 
area opposite the main office. 

 

 
 

 

 

 

 
What Will My Child Learn? 
Our school offers pupils a broad and balanced curriculum helping them to develop 
their skills, knowledge and understanding across a wide range of subject areas, in 
order to prepare them for today’s society.  An overview of Curriculum for Excellence 
can be found at the end of this handbook. 



These are: 
Literacy & English 
Mathematics & Numeracy 
Religious Education 
Social Studies 
Expressive Arts 
Health & Well - Being 
Modern Languages 
Sciences 
Technologies 
 

Literacy & English  
There are 3 key features of language which are concentrated on.  
These are: 
Listening & Talking 
Reading 
Writing 
 

Mathematics & Numeracy 
There are 3 key features of our Mathematics programme. 
These are: 
Information Handling 
Number, Money and Measurement 
Shape, Position and Movement 

 

Religious Education (R.E.) 
As we are a Catholic School, we strive to create a caring and Christian atmosphere. 
All our staff are committed to the Charter for Catholic Schools in Scotland. The 
Catholic children will be involved in Sacramental Preparation. We also value and 
make the children aware of Other World Religions. We are fortunate that we have 
St. Catherine’s as our local Parish church. Father Mike, our Parish Priest visits the 
school and supports us in creating and fostering a caring community. 

 

Social Subjects 
Each class follows a set programme for this curricular area. Social Studies consists 
of learning experiences in the following areas: 
 
People, Past Events & Societies 
People, Place & Environment 
People in Society, Economy & Business 

 

Expressive Arts  
The key features within Expressive Arts are: 
Music 
Dance 
Art & Design 
Drama 
 
All these areas help to give the children a knowledge and enjoyment of their 
aesthetic surroundings. 



Health & Well-Being  
Learning in Health & Well-Being (Including Physical Education) ensures that children 
and young people develop the knowledge and understanding, skills, capabilities and 
attributes, which they need for mental, emotional, social and physical well-being now 
and in the future. 

 

Modern Languages 
Learning other languages enables children and young people to make connections 
with different people and their cultures and to play a fuller part as global citizens. At 
St. Catherine’s, the teaching of Modern Languages are carried out in our middle and 
upper stage classes. At present French and Italian are offered to the children on a 
rotational basis. 

 

Sciences  
Through learning in the Sciences, children and young people develop their interest 
in, and understanding of, the living, material and physical world. The teaching of 
Sciences is divided into 5 key areas. 
 

These are: 
Planet Earth 
Biological Systems 
Forces, Electricity & Waves 
Materials 
Topical Science 

 

Technologies  
The teaching of Technologies offers our children activities which involve research, 
problem solving, exploration of new and unfamiliar concepts, skills and materials. 
The Technologies curriculum is split into 6 organisers: 

Technological developments in society 
ICT to enhance learning 
Business 
Computing Science 
Food & Textiles 
Craft, Design, engineering and graphics 

 

Gaelic  

At present the school does not offer formal teaching of the Gaelic language.  
Aig an àm seo, chan eil au sgoil a teagaisg an cànan Gàidhlig ann an doigh foirmeil. 
 

Levels of Achievement In all curricular areas, Curriculum for Excellence stages of 
assessment and progression will be used. For this reason, we have included details 
of both below.  
 

Curriculum for Excellence Stages of Progression 

 

Early Stage    The pre-school years and P1, or later for some. 

First Stage    To the end of P4, but earlier or later for some. 

Second Stage   To the end of P7, but earlier or later for some. 

Third and Fourth Stage  S1 to S3, but earlier for some. 



OUR NURSERY 
We are fortunate to have a Nursery class attached to the school offering part time 
places. We have a class teacher, Nursery nurse and Early Years Practitioner. The 
Nursery staff work very closely with the infant staff and management team to ensure 
a smooth transition from Nursery to primary one. A separate handbook and leaflet 
detailing nursery matters and its curriculum as well as how to enrol your child can be 
obtained from our school nursery itself or by calling 0131-664-4257.  

 

HOMEWORK POLICY 
A homework policy applies across all stages of the school. Reading is of great 
importance to the children and will always be a priority. This is an area where 
parents as the first educators of their children play a vital role and can help to instil in 
them a love of books and the written word. This can best be done by you reading to 
your children and sharing an enjoyable experience. A copy of the school’s 
homework policy and parental leaflet can be obtained from the school office, by 
ringing the school administrator or by using our parent request e mail address. 

 

ASSESSMENT, RECORDING AND REPORTING 
There are 2 stages in a child’s primary school education where they are formally 
assessed.   These assessments focus on the standard of that child’s Literacy and 
Numeracy.    
A child will be formally assessed in Primary 1; Primary 4 and Primary 7. 
 

(i) Primary 1 – Complete Learning Logs which contain evidence of progression of 
work and pupil’s thoughts about their learning and next steps. 
 

Primary 2 – 7 – Three times during the school year, pupils are involved in target 
setting in the key areas of mathematics, reading and writing. These targets are 
reviewed by pupils and teachers and their next steps identified. Parents are also 
encouraged to comment. This process is recorded in Personal Learning Diary (PLD). 
 
(ii) There will be two occasions during the school session (Usually November & 
March) when you will be invited to discuss your child’s progress with his / her class 
teacher. 
 
As well as these formal assessments each child in P1 – P7 is tracked on how they 
are achieving by the Senior Management Team and Class teachers. 
 
Parents can also discuss their child’s progress during Parental Consultation 
days/evenings or by making an appointment with the Senior Management Team. 

 

PUPILS WITH SPECIAL EDUCATIONAL NEEDS (S.E.N.) 
Pupils with Special Educational Needs are welcomed at St. Catherine’s R.C. Primary 
School where appropriate auxiliary help can be provided to support these needs. We 
have a Support for Learning Teacher (SFL) who can work with the needs of these 
children, so they can best be assessed and helped. 
We encourage parents to liaise with management and the SFL Teacher so that an 
Individual Education Plan (I.E.P) can be drawn up and parents kept informed of their 
child’s progress. 

 



Further Support for Pupils 
St. Catherine’s RC Primary School is one of 10 schools in the City of Edinburgh 
Council to have Place2Be. 
Place2Be offers counselling and support to pupils and parents on a wide variety of 
issues.   This service is available Monday to Wednesday during school time, with a 
separate parents’ element on a Friday morning. 
Full details about Place2Be, it’s provisions and a link to its National website are 
available on the School’s own website. 
Our School’s Place2Be School Project Manager, Marcela Andrade Del Corro is also 
available via appointment to discuss any matters parents may have about this 
valuable service. 

 

SCHOOL UNIFORM 
St. Catherine’s is proud of its identity within the community and we encourage all our 
children to promote this by wearing school uniform.  It would be greatly appreciated 

if all parents could ensure their child wears school uniform. Although not 
compulsory, the provision of a change of shoes for indoor wear is encouraged. The 
suggested school uniform for St. Catherine’s is: 

 

 Green or White Polo Shirt (with school logo) 

 Green Sweatshirt / Cardigan (with school logo) 

 Green / Grey / Black Jogging bottoms / Trousers / Skirt 

Green / White T - Shirts and shorts will also be available for P.E. 

lessons.  
 
Order forms for a wide variety of school clothing with the school logo on it are 
available from the school office.  There is no mark up on the price. All uniform items 
are sold at the same cost we purchase them for. All order forms should be 
completed and returned along with payment, to the School Administrator. 
Parents are advised that they can and are welcome to purchase school uniform from 
stores outwith the school if they wish.  

 

Free School Meals & Clothing Grants 

 
A parent will qualify for Free School Meals and Clothing Grant if they meet any of the 
following conditions: 

• Universal Credit (where your monthly earned income is not more than £610) 

• Income Support 

• Income-based Job Seeker's Allowance 

• Income-based Employment and Support Allowance 

• Support under Part VI of the Immigration and Asylum Act 1999 

• Child Tax Credit, but not Working Tax Credit, and your income is less than 
£16,105 

• Both Child Tax Credit and Working Tax Credit and an income of up to £6,900 

https://www.gov.uk/universal-credit
https://www.gov.uk/income-support
https://www.gov.uk/jobseekers-allowance
https://www.gov.uk/employment-support-allowance
http://www.legislation.gov.uk/ukpga/1999/33/part/VI
https://www.gov.uk/child-tax-credit
https://www.gov.uk/working-tax-credit


Your child might still get a free school meal if you're experiencing financial hardship. 
This could be because: 

• your immigration status means you cannot get help from the government 

• you're still waiting on your first Universal Credit notice 
 
Clothing Grants are paid direct into a nominated bank account.  The payment will 
show in the bank statement as ‘CEC-EXPEN1’.   
 
Children in P1-P3 get the universal Free School Meal but an application should be 
made so they qualify for both free school meal and a clothing grant. 

Each award is valid for one school year. The award provides 

• each child with one school meal and milk each day they attend school 

• a clothing grant payment of £100 for each child. 

We pay one clothing grant per year, per child, into your bank account. Most clothing 
grants are paid throughout July and August before the new school year begins. 

Information on free school meals and clothing grants and how to apply is 

available on the website: https://www.edinburgh.gov.uk/schoolgrants  

 

Travel to and from School  

 
We encourage our pupils to walk to school as the majority of our pupils live in the 
school catchment.  Parents are requested, when dropping off/collecting children 
from school that they do not park in any location which causes an obstruction and 
they take care not to restrict the view of the school crossing patrol.   

 
 

 

TRANSPORT 
It is the Authority’s policy to pay the travelling expenses 
of those pupils attending the district school who live more 
than two miles from that school.  
 
Bus passes are issued where public transport exists, and 
contract transport is arranged where there is no suitable 

public transport. 
 
Travelling expenses are also met in the case of any pupil whom the authority 
requires to attend a school other than the district school, if that pupil meets the 
distance qualification. Where appropriate, free travel is provided for pupils receiving 
special education. Consideration may also be given to requests for assistance with 
travel in exceptional circumstances e.g. Where the road between home and school 
is deemed dangerous by the authority, and where there is no public transport 
available. 
 
Parents who choose to send their children to a school other than the district school 
will not receive assistance in relation to travel to and from school. However, the 

https://www.edinburgh.gov.uk/schoolgrants


Education Committee has agreed a number of exceptions to this rule and further 
details are available from The Transport Section, Waverley Court, 4 East Market 
Street, Edinburgh, EH8 8BG or by ringing the school transport service direct on 
0131- 469 2950.   

 

MEALS AND MILK 
The Scottish Government introduced a policy in January 2015 whereby all P1, P2 
and P3 pupils will be entitled to a daily Free School Meal during term time. 
 

Under the Education Committee policy, P4 to P7 children in 
attendance at schools under the management of the authority are 
entitled to free school meals if their parent / carer is in receipt of 
Income Support, Income Based Job - Seekers Allowance, Child Tax 
Credit, Employment & Support Allowance or parents receiving 
support under part VI of the Immigration and Asylum Act 1999. 
Children attending certain special schools where eating skills and 
the Midday meal are part of the educational programme also receive 

free meals.  
 
Parents must please ensure that the appropriate forms have been completed and 
sent to the Local Authority; otherwise your child will not receive a meal.  These forms 
must be filled in on a yearly basis. A form for an application for receipt of free school 
meals is included in this pack. 
 
Further Information and an application form can be obtained from the school or from 
The Free Meals & Clothing Grant Section, Waverley Court, Level 1.1, 4 East Market 
Street, Edinburgh, EH8 8BG 
 
Free milk will be available to all children in nursery education and to children of 
Primary School age at Primary and Special Schools whose parents are in receipt of 
the benefits listed for receipt of free school meals. Any other child of Primary School 
age at Primary and Special Schools may be provided with milk at reduced cost. 
 
School meals are available each day at a cost of £2.25 per child (subject to change). 
Milk is also available to your child at a cost of £32.30 for the school year.  All meals 
must be booked and paid for in advance through ParentPay.  A new online payment 
system introduced by the Council in 2017.   
Menus offer healthy and tasty meal options while reflecting the Scottish Government 
food and drink legal requirements for school lunches.   Special diets and allergies 
are usually accommodated subject to consultation with parent/guardian and catering 
services. 
Meal prices are reviewed annually.  Please contact the school to be advised of the 
current price. 
 
For children who wish to bring their own packed lunches, tables are set up in the 
dining hall and they can eat their lunch under the same supervision as the other 
children. 

No child is allowed out of school at any time to buy food. 

 

 



STANDARDS OF BEHAVIOUR 
All children have the right to feel safe and secure at school but also need to 
understand that this applies to others as well as themselves. It is important that they 
realise everyone is a person of value. The management team and school staff have 
developed a positive behaviour management policy. A copy of the school’s Positive 
Behaviour Policy and parental leaflet is available on request. 

 

SCHOOL SECURITY   
The safety and security of pupils and staff when attending or working in a school is 
very important to us. We use a number of security measures including a visitors’ 
book, badges and escorts, while visitors are within the school building. Normally, 
anyone calling at a school for any reason will be asked to report to the school office. 
The school staff then can make the necessary arrangements for the visit. 
 

WET WEATHER ARRANGEMENTS 

In wet weather pupils are allowed into school during breaks and at lunchtime.   
However, as supervision during these periods is limited, it is especially important that 
they exercise good behaviour.   

UNEXPECTED CLOSURES and EMERGENCY ARRANGEMENTS 

In the event of an emergency, such as a power cut or severe weather, that prevents 
schools from opening in the morning or results in an early closure a range of 
communications channels are used to let parents know.   It is therefore extremely 
important that parents provide the school with up to date information on persons to 
be contacted in emergencies. The school has the facility for a phone text service 
and parents may receive messages in this manner. 
 
In addition, announcements will be made on Radio Forth (Forth 1 and Forth 2) and 
via the Council's corporate Twitter account www.twitter.com/Edinburgh_CC and 
Facebook page www.facebook.com/edinburghcouncil. If many schools are affected, 
or the situation is likely to be prolonged, then the Council's website 
www.edinburgh.gov.uk will also be used. 
 

MOBILE PHONES 
The benefits of mobile phones are recognised. Many young people and their parents 
regard them as an essential means of communication. Mobile phones can continue 

to be brought into schools however we ask that they remain SWITCHED OFF during 
class time. 
 

EQUALITY 
Council has an Equalities Policy, which can be viewed on the council’s website. This 
outlines the duties which the Council is required to undertake to tackle 
discrimination, prevent harassment and ensure our work promotes equality. The 
Council is committed to eliminating discrimination on the grounds of race, gender, 
disability, sexual orientation, religion/belief, age, marriage or civil partnership or 
pregnancy/maternity. 
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ENGLISH as an ADDITIONAL LANGUAGE 
The Children & Families Department provides a support service of teachers of 
English as an additional language.  The teachers visit schools to work with those 
bilingual pupils who require assistance in developing English language skills. 

 

 

 

PUPIL COUNCILS 
As part of our positive behaviour policy we have a Pupil Council.  This council 
consists of two pupil representatives from P4 – P7 and is chaired by a pupil member 
of this group. All children have the opportunity to voice their opinions through their 
class representatives. 
 

SCHOOL GOLDEN RULES 
The school has a code of conduct which follows our six Golden Rules. Regular 
assemblies are held to reinforce these to the pupils. The rules are: 
 

Do be gentle   - Do not hurt anybody 

Do be kind and helpful  - Do not hurt people’s feelings 

Do work hard   - Do not waste your or other people’s time 

Do look after property  - Do not waste or damage things 

Do listen to people   - Do not interrupt 

Do be honest   - Do not cover up the truth 
 

Attendance and absence  
 
It is the responsibility of parents of a child of school age to make sure that their child 
is educated.  
 
Absence from school is recorded as  

• authorised, that is approved by the Communities and Families department, or 
as  

• unauthorised, that is unexplained by the parent (truancy). 
 

Please let the school know by letter if it is a planned absence (e.g. hospital 
appointment) or phone by 9.30 a.m. on the day of your child’s unplanned absence 
(e.g. sickness bug).  
 

You should update the school on each day of your child’s absence. Please 
email admin@st-catherines.edin.sch.uk or contact the school office on 0131 664 
4257. If there is no explanation from a child’s parents, the absence will be regarded 
as unauthorised. 
 
 

Please make every effort to avoid family holidays during term time as this will 

disrupt your child’s education and reduces learning time.  

 

Headteachers can approve absences up to two school weeks (10 days) from school 
in certain situations. Any requests for extended absence over two school weeks (10 
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days) will be referred to the Senior Education Officer, who will decide if it will be 
recorded as authorised or unauthorised leave. 
 
Please discuss your plans with your child’s Headteacher before booking the holiday. 
If they cannot give permission before the holiday, it will be recorded as unauthorised 
absence. They can authorise a holiday if you can prove that work commitments 
make a family holiday impossible during school holiday times.  Normally, your 
employer will need to provide evidence of your work commitments. Absence 
approved by the Headteacher on this basis is regarded as authorised absence. 
 
Parents from minority ethnic religious communities may request that their children be 
permitted to be absent from school to celebrate recognised religious events.  
Absence approved on this basis is regarded as authorised absence.  Extended 
leave can also be granted on request for families returning to their country of origin 
for cultural or care reasons.  
 
A supportive approach is taken to unexplained absence. However the Communities 
and Families department has legal powers to write to, interview or prosecute 
parents, or refer pupils to the Reporter to the Children’s Panel, if necessary. 

 

MEDICAL CARE 
(i) If your child is sick during school time, he / she are taken to sit down outside 

the main office for a short time, whilst we contact you to come and take them 
home.  
Therefore, an emergency telephone contact number is essential in case of  
illness or accident.  

 
If your child has any special medical needs or requirements, parents must 
inform the school and complete the necessary forms detailing these needs.  

 

(ii) The School Health Service 
Throughout your child’s years at Primary and Secondary School, a team of 
specialist Health Service and Education Dept. Staff will be seeing him / her 
from time to time to make sure that he / she benefits as much as possible 
from all that the school has to offer, and to help prepare him / her for life after 
leaving school. The School Health Service is part of The Community Child 
Health Service and has direct links with those who carry out health checks on 
children before they start school. 

 
Many different services are provided. The staff involved make every effort to 
work closely with parents and others who are caring for your child, both at 
school and in other branches of the Health Service. Some of the services, eg. 
Testing for Vision or Speech are provided to all children on a routine basis to 
discover which children may need further tests or treatment. Parents are not 
notified of these screening tests and any parent who does not want their child 
to be included should notify the school at the beginning of the session. 
Naturally, if treatment is thought to be required the child’s parents will be 
informed and consent requested. 

 



The children’s Hearing Testing Service will not be routinely testing every child in the 
Primary 1 year.  If you sure concerned about your child’s hearing, a test can be 
arranged by contacting your GP or your child’s school. An appointment will then be 
sent to you by post, to attend a clinic in your area. 
 

 Some of the staff concerned and the parts they play are as follows: 
The Health Visitor or School Nurse carries out regular inspections of groups of 
children, gives advice on health and hygiene, tests eye - sight from time to time and 
works with the school doctor. The attention of the doctor is drawn to any possible 
problems, and parents and the family doctor are informed if any further action is 
considered necessary. 
 
The health visitor or school nurse may be helped by a health assistant. The health 
visitor and school nurse also act as an important link between home and school. 
 

 
Parents are also asked to complete a health questionnaire about their child at these 
ages and asked if they would like their child to have a full medical examination. In 
addition, the doctor may ask for your permission to examine your child if his or her 
medical records are incomplete or if the doctor particularly  wishes to check on his 
or her progress. You will be invited to be present at any medical examination and 
kept informed if the school doctor wishes to see your  child again or thinks that he or 
she should be seen by your family doctor or specialist. You can, if you wish, arrange 
for your family doctor to undertake the examinations instead of the school doctor but 
you may be charged a fee for this.  In secondary school the school doctor may 
consider whether any special information should be provided for the Careers 
Advisory Service. 

 Age 4-5: 
Immunisation against diphtheria, tetanus, polio, and MMR (measles, mumps 
and rubella), if these have not been given before starting school. 

 
 

 Age 12-14: 
Testing for resistance to tuberculosis and immunisations (B.C.G.) where 
required. Girls only-testing for resistance to rubella (German Measles), and 
immunisations if necessary. 

 
The audiometric team checks children’s hearing on several occasions before the 
age of 13/14 years. The school doctor will be told if your child seems to have a 
hearing problem. The doctor will then examine the child and let your own doctor 
know the result. 
 
The speech therapist can provide assessment and if necessary treatment if you, a 
teacher, or a school doctor feels that your child may have a speech or language 
problem. 
 
Any enquiries concerning the provision of dental services should be made to the 
Director of the Community Dental Service, Lothian Trust, 16 Duncan Street, 
Edinburgh, EH9 1SR or (Tel.) 0131-667 7114 
 



Children under the age of 16 who need urgent dental care and are not registered 
with a dentist should attend the Children's Department of the Edinburgh Dental 
Service, Level 3, Lauriston Building, Lauriston Place, Edinburgh, Monday to Friday 
from 9.00am - 11.00am & 2.00pm - 3.00pm. 
 
We hope that the School Health Service can, together with ourselves, contribute to 
your child’s overall well-being and development.  Please do not hesitate to arrange 
through the Head Teacher to see the School Doctor, School Nurse or the Health 
Visitor if you want any information.     

 

HEAD LICE 
Head lice are spread through head to head contact at home, while playing or in 
school. 
Regular wet combing of your child’s hair using a head lice detection comb is the best 
way to catch this possible problem at an early stage. 
The only way to be sure that your child has head lice is to find a live louse. If you find 
live lice, get the correct lotion from your doctor, health visitor or pharmacist. 
Shampoos and other treatments are not effective. 
One treatment is two applications of the treatment lotion, seven days apart. If this is 
not followed, then re-infection is likely. 
Advise family members and close friends that your child has head lice and that they 
should check their own hair. Only treat if live lice are found. Don’t be shy about 
advising others of this possible problem because you would likely tell family and 
friends about other infections which might affect them.  
Regular wet combing of your child’s hair with the head lice detector comb is the best 
protection as it allows you to detect the condition and treat it speedily. 

 

 

PARENTAL CONSULTATION  

We offer opportunities for you to discuss your child's progress with teachers through 
arranged meetings.  You will be advised when these meetings take place. Over and 
above these set meetings, parents are welcome to contact the school at any time to 
ask for information or for an interview.  
 

PUPIL COMMITTEES 
As well as a Parent Council there are many other opportunities for pupils in the 
school to be consulted and give their opinions on a variety of issues. These groups 
provide valuable input and information to the school community on these very 
important issues. 

 

ACTIVITIES, GROUPS AND CLUBS 
St Catherine’s is proud to offer its pupils opportunities for out of school learning and 
physical activity. 

All out of school activities based at St Catherine’s are FREE OF CHARGE. 
The nature and provision of these activities changes each term.   As a parent, you 
will be given information on how your child can access these clubs and activities by 
the school. 



PARENT FORUM/PARENT COUNCIL 
The Parental Involvement Act, Scotland (2006) has meant the establishment of 
Parent Forums and Parent Councils to replace what were previously called School 
Boards. Every parent / carer with a child at St. Catherine’s, from Nursery – P7, is 
entitled to become a member of either body. Parent Forum meetings will be held on 
a twice annual basis while the Parent Council will meet on a more regularly. 
 

PARENTS as PARTNERS – THE PURPOSE AND ROLE OF PARENT COUNCILS 
Parents make a real difference 
Parents and carers are the most important influence throughout a child’s education 
and parental involvement in learning makes a real difference to children’s 
achievements. 
 
Everyone benefits (children, parents and teachers) when parents and schools work 
effectively together to support learning. 
 
What are Parent Councils for? 
Parent Councils help parents and carers to become more actively and effectively 
involved in their children’s learning.   They were established under the Scottish 
Schools (Parental Involvement) Act 2006 in recognition of the important role that 
parents can play, both in their own children’s learning, and in the life of a school. 
 
Parent Forum is the collective name for every parent, carer or guardian at a school.   
The Act gives each school’s Parent Forum the right to set up a Parent Council. 
 
Both Act and Guidance can be found on the Parents’ page of the Scottish 
Government website: www.scotland.gov.uk/Parents. 
What does the Parent Council do? 
Under the 2006 legislation the role of the Parent Council is to: 

• Support the school in its work with pupils 

• Represent the views of parents and carers 

• Encourage links between the school, parents and carers, pupils, pre-school 
groups and the wider community. 

Parent Councils are designed to be flexible – to ensure they can effectively 
represent their own school community and interests.   It is for parents to decide what 
is most important for their Parent Council to work on. 
 
Parent Councils can: 

• Provide a voice for parents in schools and in their local authority on issues 
that are important to them and their children 

• Help the school to understand how to most effectively involve parents in their 
children’s learning and in the life of the school 

• Support the school and Headteacher in developing strong home/school 
partnerships 

• Support the school in its development and improvement, and in 
understanding and making links with the wider community 

• Capture the unique and varied skills, interests, knowledge and experience 
that parents can offer 

http://www.scotland.gov.uk/Parents


Parent Councils provide an opportunity for parents to get involved in ways that suit 
them, and to support their school in getting the best education for all the pupils. 
 
A leaflet detailing the functions, membership and regulations governing Parent 
Councils & Forums is available from the school reception. The school has also 
published a guidance leaflet for parents and this is also available. 
 
If you would like more information on meetings or membership of our Parent Council 
please contact the school administrator or e mail the school direct on: 
Parent.Council@st-catherines.edin.sch.uk  
 

TRANSITION FROM HOME TO NURSERY 
St. Catherine’s R.C. Primary School Nursery Class offers 20 full-day (Monday & 
Tuesday) and 20 full-day (Wednesday & Thursday) places for children aged 3 – 5 
years. To enquire about the availability of these places and to obtain a leaflet and 
our school policy on this matter, please contact our school office on 0131- 664 - 
4257. Our nursery staff will also be happy to help with your enquiry and answer any 
questions you may have. 
Nursery class provision is non-denominational. This means that all nurseries are 
open to children and parents of all religions and beliefs. Placement in the nursery 
class does not guarantee a place in the primary school. 

 

TRANSITION FROM NURSERY to PRIMARY 1  
Parents of children who attend St. Catherine’s Primary School Nursery Class should 
be aware that this does not guarantee their child a place in our Primary 1 and your 
child’s name must still be put forward for enrolment.  
Before leaving nursery, a transfer of information record for each child will be 
prepared by nursery staff to ensure a smooth transition and continuity of education 
for the child transferring to primary. 
If you wish a tour of the school or an appointment with the Senior Management 
Team to discuss any matters or queries you may have about your child starting at 
St. Catherine’s, the school will be happy to make these arrangements for you. 
Parents of children who have been offered a place for the new academic year in P1 
will be given personal information on the start date and transition activities for their 
children. 
 

PRIMARY SCHOOL ADMISSIONS  
Starting school is a very important milestone for both children and their parents. The 
vast majority of our parents choose their local, catchment school and we plan our 
education provision to ensure we can provide places for new pupils at their 
catchment school. 
In the run-up to November's registration week for the new Primary 1 intake each 
school will offer an opportunity for you to visit them. You can speak to staff to find 
out more about the school first-hand. You can see how the school runs; discuss the 
curriculum and their priorities as well as seeing recent examples of pupils' work on 
display. In many cases you may also have the chance to meet other parents who 
already have children there. All of this will help you understand the school's unique 
character and give you an insight into the learning environment that your child could 
enjoy there. 
All our schools do offer a high quality educational experience. 
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TRANSITION FROM PRIMARY SCHOOL to SECONDARY SCHOOL 
Visits to our local secondary school are organised before the summer holidays and 
children from other catchment schools who will be attending the same secondary 
school will have the opportunity to meet and get to know each other and their 
teachers. While the children are participating in classroom activities and meeting 
their class teacher, parents will have an opportunity to view the school and are given 
a brief explanation of school life. 
If you wish your child to attend a secondary school other than the catchment 
denominational or non-denominational secondary school for your home address, 
you will be required to make a Placing Request as detailed in the Placing Request 
section below. 
You do not need to submit a Placing Request if you want your child to transfer from 
a non-denominational secondary school or vice-versa at the primary to secondary 
transfer stage, as long as the intended secondary school is still the catchment 
school for your home address. Parents of children who are planning to change from 
denominational to non-denominational or vice-versa between primary and secondary 
school should ensure that both the primary school and the intended secondary 
school know what is to happen.  

 
The normal transfer to Secondary School from St. Catherine’s will be to Holy Rood 
RC High School, Duddingston Road West, Edinburgh, EH15 1ST, (Tel) 0131 661 
5871 or Gracemount High School, Lasswade Road, Edinburgh EH16 6TZ (Tel) 0131 
664-7440. 
Parents will be informed of transfer arrangements by December of the pupils last 
year at Primary School.  
 

PLACING REQUESTS  
As a parent, you have the right to make a Placing Request for your child(ren) to be 
educated in a school other than the local school.  
If you would prefer that your child start P1 or S1 at another school instead of one of 
the catchment schools, you have to make a placing request. You can apply online or 
at any nursery or primary school in the city from mid-November.   Forms must be 
returned to: Grants, Awards and Placements, The City of Edinburgh Council, Level 
1.1 Waverley Court, 4 East Market Street, Edinburgh, EH8 8BG by 24 December. If 
you apply for a place after 28 February there is no guarantee that a catchment place 
will be available. 
  
All parents have the right to make a request for a place for their child in another 
school. The Council must grant these requests where possible.    When there are 
more places available in a school than there are placing requests for that school, 
then all the requests are usually granted. If the school you specify has more 
requests than available places, then each case is examined individually.  Whatever 
you write on your application form is taken into account, so it is important that you 
include relevant details on the form. 
 
For Primary Schools -- In recent years, as the primary school rolls have increased 
there has been a decrease in the number of places available for children living 
outside the catchment area and this has resulted in high numbers of placing request 
being refused. 

 



You should also note that a successful Placing Request for one child does not 
guarantee a successful one for another child. It may be, therefore, that a parent 
could end up with children at different schools. 
All children must also be enrolled at the catchment area school on the appropriate 
Enrolment Form whilst awaiting the outcome of their Placing Request Application.  
 

Placing Requests 

 
As a parent, if you don’t want your child(ren) to be educated in your local catchment 
school, you have the right to make a Placing Request for your child(ren) to attend 
another school. 
 
 
If you would like your child to start P1 or S1 at a school outside your catchment area, 
you must make a Placing Request. You can get a Placing Request application form 
at any nursery or primary school in Edinburgh from mid-November and must return it 

by 24 December to: 
 

e-mail:  school.placements@edinburgh.gov.uk  
 
post:   School Transactions 

P1/S1 Placements,  
PO Box 12331,  
EDINBURGH 
EH7 9DN  

 
If we receive your application form after 24 December, your request will be 

considered but if we receive your application form after 15th March places in your 
chosen school may no longer be available.  
 
 
The Council must grant Placing Requests where possible. If there are more places 
available in a school than there are placing requests, all placing requests are usually 
granted.  
 
If the school you choose has more placing requests than available places, each 
case is looked at individually. Please include all relevant details on your Placing 
Request application form so this can be taken into account.  
 
As school rolls have increased there has been a decrease in the number of places 
available for children living outside the catchment area. This has resulted in high 
numbers of placing requests being refused.  
If a Placing Request is successful for one child, this does not guarantee a successful 
Placing Request for another child. This could mean parent(s) / guardian(s) have 
children attending different schools. 
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Transport for Placing Requests 

  
If a Placing Request is successful, parents will be responsible for the safety and 
transportation costs of their child to and from their chosen school. 

 

Further information 
Further information on school placing requests can be found on our website at: 
http://www.edinburgh.gov.uk/info/20256/school_places/1375/school_placing_requests 

 

SCHOOL IMPROVEMENT  
The section gives you an overview of the main achievements of the school within the 
last 12 months and performance information relating to literacy, numeracy and 
health and wellbeing. 
 

RAISING ATTAINMENT  
Monitoring performance and using the resulting information to secure improvement 
is an important part of the work of head teachers, school staff and officers within 
Children and Families. 
 

STANDARDS AND QUALITY REPORT &  

SCHOOL IMPROVEMENT PLAN 
Every year each school publishes a Standards and Quality report which highlights 

the school’s major achievements. 
 
Copies of these documents are sent out annually to all parents.    
Additional copies can be requested at the school office. 

 

 

 

HEALTH & SAFETY 
Within the general policy laid down by the City of Edinburgh Council, the Education 
Department has prepared and has continuing development of, safety policy 
statements for all area of its responsibility in accordance with the Health and Safety 
at Work Act (1974).  School Staffs are fully instructed in their responsibilities in this 
respect, and safety regulations apply to all aspects of school life both on and off the 
premises.  It is expected that pupils will behave responsibly and comply with all 
safety requirements.  The support of parents in promoting good practice in health 
and safety matters is of importance to the school. 

 

PLAYGROUND SUPERVISION 
When pupils are at school, the responsibility for their safety rests with the Authority.  
The school management and staff (including playground supervisors) undertake this 
responsibility as the Authority’s representatives.  This means that reasonable steps 
should be taken to prevent any pupils suffering injury and to ensure that accidents or 
difficulties can be reported to a responsible adult and appropriate action taken. 
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IMPORTANT ADDRESSES 
 

Lorna French 
Senior Education Manager 
Waverley Court 
4 East Market Street 
Edinburgh, EH8 8BG 
0131- 469 - 3066 

 
Pupil Support Services Division 
Waverley Court,  
Level 1.1 
4 East Market Street,  
Edinburgh,  
EH8 8BG 
0131 - 469 – 3388 

 

 

 

HOW TO MAKE A COMPLAINT: 
Many complaints are resolved quickly and locally. 
If you wish to raise a concern with the Education Service, the first person to 
approach will normally be the Head Teacher of the school. Many problems can be 
sorted quickly with early intervention and we would encourage all our parents / 
carers to try this before taking a complaint further. Our school management team will 
be happy to see concerned parents / carers if an appointment is made. 
The school has a full procedure for dealing with complaints. A leaflet entitled ‘How 
To Make A Complaint’ is available from school reception, by email request or by 
calling our school administrator.  
 

ACCURACY OF INFORMATION 
While we have made every effort to ensure all information included in this handbook 
is accurate at the time of compilation, changes in roll, staffing and resources are 
updated as often as is practicable. Changes in Education Department Personnel 
and phone contact numbers are changed as soon as the school is made aware of 
these. We apologise in advance if you have found this to be the case. 
 
If you have any comments about the helpfulness, or otherwise of this booklet, please 
contact the school. We are always happy to take on board and act upon suggestions 
we are given. If you are still not clear on any matters mentioned or wish to speak to 
someone, please contact our school administrator on 0131- 664-4257, who will be 
happy to assist you. 
 
The school’s reception area has a suggestions box for parents / carers to inform the 
school of things they would like to see in school or to make suggestions as to 
change. These can be made anonymously or in person. We are happy to take on 
board the thoughts and suggestions of all of our school community. An e mail 
address is also available for the same purpose. 

 



You can log on to the school’s own website and view what’s happening in each of 
the classes, download newsletters and policies or e mail the school office or Parent 
Council. 

www.st-catherines.edin.sch.uk 
Parent.Requests@st-catherines.edin.sch.uk 

 
 

 

 

Curriculum for Excellence 

 

Bringing learning to life and life to learning 
Curriculum for Excellence has now been introduced across Scotland for all 3-18-

year olds – wherever they learn.  It aims to raise standards, prepare our children for 
a future they do not yet know and equip them for jobs of tomorrow in a fast-changing 
world.   Curriculum for excellence will be fully implemented by 2016. 
 
Curriculum for Excellence enables professionals to teach subjects creatively, to 

work together across the school and with other schools, to share best practice and 
explore learning together.  Glow, Scotland’s unique, world leading, online network 
supports learners and teachers in this and plans are already in place for parents 
across the country to have access to Glow. 
 
Teachers and practitioners will share information to plan a child’s ‘learning journey’ 
from 3-18, helping their progression from nursery to primary, primary to secondary 
and beyond, ensuring each transition is smooth.  They’ll ensure children continue to 
work at a pace they can cope with and with challenge they can thrive on. 
 

Curriculum for Excellence balances the importance of knowledge and skills. 

 

Every child is entitled to a broad and deep general education, whatever their level 
and ability.  Every single teacher and practitioner will be responsible for the 

development of literacy and numeracy from Early Level through to Senior Phase.   
 

It develops skills for learning, life and work bringing real life into the classroom, 
making learning relevant and helping young people apply lessons to their life beyond 

the classroom.  It links knowledge in one subject area to another helping make 
connections in their learning.  It develops skills so that children can think for 
themselves, make sound judgements, challenge, enquire and find solutions. 
 

There will be new ways of assessing progress and ensuring children achieve their 

potential.  There will be new qualifications for literacy and numeracy from 2012 
/2013.    New qualifications at National 4 and 5 will be available from 2013 / 2014.  
Our well-regarded Access, Highers and Advanced Highers will be updated to take 
account of and support the new approaches to learning and teaching. 
 

There is an entitlement to personal support to help young people fulfil their potential 

and make the most of their opportunities with additional support wherever that is 
needed.  There will be a new emphasis by all staff on looking after our children’s 

http://www.st-catherines.edin.sch.uk/
mailto:Parent.Requests@st-catherines.edin.sch.uk


health and wellbeing – to ensure that the school is a place where children feel safe 
and secure. 
 
Ultimately, Curriculum for Excellence aims to improve our children’s life chances, to 

nurture successful learners, confident individuals, effective contributors and 

responsible citizens, building on Scotland’s reputation for great education. 
 
You can find out more details and look at the full layout and stages of Curriculum 
For Excellence at the website dedicated to it at: 

www.ltscotland.org.uk/curriculumforexcellence/index.asp 

 

ACTIVE LEARNING  

Curriculum for Excellence emphasises the value of an active learning approach. In 
the early years, children will have a range of learning experiences that include 
planned and purposeful play and stimulating learning which engages and challenges 
children’s thinking using real life and imaginary situations. As children progress 
through school they continue to be involved in active learning experiences which are 
engaging and give them ownership of their own learning. 
 

PLANNING CHILDREN’S and YOUNG PEOPLE’S LEARNING  

Teachers in nursery, primary and secondary schools share their learning intentions 
with pupils, parents and carers. This takes place on a day-to-day basis, by agreeing 
the aims of an individual piece of work. 
Longer-term planning also takes place in a variety of forms. 
 

ACTIVE SCHOOLS  

The fundamental aim of Active Schools is to give school-aged children the tools, 
motivation and the opportunities to be more active throughout their school years and 
into adulthood. These opportunities are available before, during and after school, as 
well as in the wider community. For further information contact the Active Schools 
Coordinator Amy McClenaghan on 07885208160.  
 

ASSESSMENT  

As pupils progress through our school, teachers use a range of assessment 
strategies, including Assessment for Learning strategies as well as setting tests. 
Pupils are also involved in assessing their own progress and developing their next 
steps. 
We recognise that all pupils do not develop and progress at the same rate and, 
therefore, we use both group and individual methods to ensure that all pupils are 
given appropriate instruction and the opportunity to succeed. Please contact the 
school as soon as possible if you have any concerns about your child’s progress. 
 

Getting It Right for Every Child  

 
Taking care of our children's well-being and making sure they are alright - even 
before they are born - helps us ensure the most positive outcomes for them later in 
life. It gives them the potential to grow up ready to succeed and play their part in 
society. Our school adopts the Getting it right for every child in Edinburgh approach 

http://www.ltscotland.org.uk/curriculumforexcellence/index.asp


to give the right help to children, young people and families, when they need it from 
a joined up multi agency team. 
 
Getting it right for every child aims to improve outcomes for all children and young 
people. It promotes a shared approach that:  

• builds solutions with and around children and families  
• enables children to get the help they need when they need it  
• supports a positive shift in culture, systems and practice  
• involves working together to make things better  

 
Getting it right for every child is the foundation for work with all children and young 
people, including adult services where parents are involved. It builds on universal 
health and education services and is embedded in the developing early years and 
youth frameworks. Developments in the universal services of health and education, 
such as Better Health Better Care and Curriculum for Excellence, are identifying 
what needs to be done in those particular areas to improve outcomes for children.  
 

Protecting Children and Young People  

 
We place a high priority on the well-being and safety of our pupils. To this end we 
have in place a personal safety programme to give pupils knowledge and life skills to 
keep them safe from all form of abuse.  Where we have concerns that a child about 
the possible abuse of pupils we are required to follow the Edinburgh and the 
Lothian’s Inter-Agency Child Protection Procedures which set out the specific duties 
and responsibilities towards the child and their parents/carers. 

 

Additional Support Needs  

 
As with all local authority schools in Scotland, this school operates under the terms of the 

Additional Support for Learning Act (2009) and it’s accompanying Code of Practice: 

https://education.gov.scot/parentzone/additional-support/the-additional-support-for-
learning-act/ 
 

It provides the following information: 

(a) the authority’s policy in relation to provision for additional support needs, 
(b) the arrangements made by the authority in making appropriate arrangement for 
keeping under consideration the additional support needs of each such child and 
young person and the particular additional support needs of the children and young 
persons so identified. 
c) the other opportunities available under this Act for the identification of children 
and young persons who - 
a) have additional support needs, 
b) require, or would require, a co-ordinated support plan, 
c) the role of parents, children and young persons in the arrangements referred to in 
paragraph (b), 
d) the mediation services provided  

e) the officer or officers of the authority from whom parents of children having additional 

support needs, and young persons having such needs, can obtain advice and further 

information about provision for such needs. 

 

https://education.gov.scot/parentzone/additional-support/the-additional-support-for-learning-act/
https://education.gov.scot/parentzone/additional-support/the-additional-support-for-learning-act/


 Further details of the policies and procedures can be found on Edinburgh Council website.  

 

The Act requires each Education Authority to publish information about the Act. In on the 

Act, was produced by the City of Edinburgh Council:  

https://www.edinburgh.gov.uk/downloads/file/22136/in-on-the-act  

 

TRANSFERRING EDUCATIONAL DATA ABOUT PUPILS 
The Scottish Government – Education and Training has asked that the undernoted 
advice be included in our school brochures. 
Education authorities and the Scottish Government collected data about pupils on 
paper forms for many years.  We now work together with schools to transfer data 
electronically through the Scotxed programme. Thus, the Scottish Government has 
two functions: acting as a ‘hub’ for supporting data exchange within the education 
system in Scotland and the analysis of data for statistical purposes within the 
Scottish Government itself.  

 

What pupil data is collected and transferred? 

 
Data on each pupil is collected by schools, local authorities and the Scottish 
Government.   
The data collected and transferred covers areas such as date of birth, Scottish 
Candidate Number (SCN), postcode, registration for free-school meals, whether a 
pupil is looked after by his/her local authority, additional support needs including 
disability and English as an Additional Language (EAL), and attendance, absence 
and exclusions from school.  The SCN acts as the unique pupil identifier. Pupil 
names and addresses are not passed to the Scottish Government.  Your postcode is 
the only part of your address that is transferred for statistical purposes, and 
postcodes are grouped to identify ‘localities’ rather than specific addresses. Data is 
held securely and no information on individual pupils can or would be published by 
the Scottish Government. 
Providing national identity and ethnic background data is entirely voluntary.  You can 
choose the ‘not disclosed’ option if you do not want to provide this data.  However, 
we hope that the explanations contained in this message and on the Scotxed 
website will help you understand the importance of providing the data. 

Why do we need your data? 

 
In order to make the best decisions about how to improve our education service, the 
Scottish Government, education authorities and other partners such as the Scottish 
Qualifications Authority and Skills Development Scotland need accurate, up-to-date 
data about our pupils.   We are keen to help all our pupils do well in all aspects of 
school life and achieve better examination results.  Accurate and up-to-date data 
allows us to: 

 

• plan and deliver better policies for the benefit of all pupils 

• plan and deliver better policies for the benefit of specific groups of pupils 

• better understand some of the factors which influence pupil attainment and 
achievement 

• share good practice 

• target resources better. 

https://www.edinburgh.gov.uk/downloads/file/22136/in-on-the-act


 

Your data protection rights 

 
The collection, transfer, processing and sharing of Scotxed data is done in 
accordance with the General Data Protection Regulations (GDPR) which came into 
force on 25th May 2018. We also comply with the National Statistics Code of 
Practice requirements and other legislation related to safeguarding the confidentiality 
of data. The Act gives you the right to know how we will use your data.  This 
message can give only a brief description of how we use data.  Fuller details of the 
use of pupil data can be found on the Scotxed website (www.scotxed.net). 
The Scottish Government works with a range of partners including Education 
Scotland and the SQA. On occasion, we will make individual data available to 
partners and academic institutions to carry out research and statistical analysis. In 
addition, we will provide our partners with information they need in order to fulfil their 
official responsibilities. Any sharing of data will be done under the strict control of the 
Scottish Government, which will ensure that no individual level data will be made 
public as a result of the data sharing and that these data will not be used to take any 
actions in respect of an individual. Decisions on the sharing of data will be taken in 
consultation with colleagues within and out with the Scottish Government. 

 

Concerns 

 
If you have any concerns about the Scotxed data collections you can email the 
Senior Statistician, scotxed@scotland.gsi.gov.uk or write to The Scotxed Support 
Office, Area 1B, Victoria Quay, Leith, EH6 6QQ. Alternative versions of this page are 
available, on request from the Scotxed Support Office, in other languages, audio 
tape, aille and large print. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 
 
 
 
 
 
 
 



You may find the following websites useful. 

 

• www.edinburgh.gov.uk - contains information for parents and information on 
Edinburgh schools. 

 

• https://education.gov.scot/parentzone - parents can 
find out about everything from school term dates to 
exam results.  This site also offers information for pre-5 
and post school.  It also lists relevant publications for 
parents and provides hyper-links to other useful 
organisations. 

 

• https://education.gov.scot/inspection-reports - parents can access school and 
local authority inspection reports and find out more about the work of Education 
Scotland. 

 

• http://www.ltscotland.org.uk/scottishschoolsonline-index-asp/ - parents can 
find out about individual schools.  They can choose a school and select what type 
of information they need such as Education Scotland reports, exam results, stay 
on rates and free school meal entitlement. 

 

• https://www.childline.org.uk/info-advice/bullying-abuse-safety/ - contains 
information for parents and children on varying forms of bullying and provides 
help for parents and children who are affected by bullying. 
 

• https://respectme.org.uk/ - Scotland’s anti-bullying service. Contains information 
for parents and children on varying forms of bullying and provides help for parents 
and children who are affected by bullying  

 

• https://education.gov.scot/ - provides information and advice for parents as well 
as support and resources for education in Scotland 

 

• https://www.equalityhumanrights.com/en - contains information for everyone 
on equality laws within the government and local authorities. 
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Glossary 

CFE  Curriculum for Excellence 

ASN  Additional Support Needs 

EMA  Education Maintenance Allowance 

ASL  Additional Support for Learning 

SQA  Scottish Qualifications Authority 

FOI  Freedom of Information 

HT   Head Teacher 

DHT  Depute Head Teacher 

PT  Principal Teacher 

BM  Business Manager 

CLD  Community Learning and Development 

GIRFEC Getting it Right for Every Child 

CPM  Child Planning Meeting (Early Years and Primary) 

 

 

 

 

The information in this school handbook is considered to be correct at the 

time of publication (August 2020), however, it is possible that there may be 

some inaccuracy as the school year progresses



 

 

38 

Parent Feedback 
 
Please take a few minutes to fill in and return the questionnaire on this page. Your feedback 
will help us improve the hand book next year. 
 
Tell us what you think 
 
Your feedback will help us to improve our handbook. 
 
Name of school: ______________________________________ 
 
 

Did you find Please tick 

1. the handbook useful? Yes No 

2. the information you expected?  Yes No 

3. the handbook easy to use? Yes No 

  
Please tell us how we can improve the handbook next year. 
 
 
 
 
 
 
 
Thank you for filling in the questionnaire. Your views are appreciated. Please return this 
questionnaire to the school office. 
 
 
Throughout this handbook the term ‘parent’ has the meaning attributed in the Standards in 
Scotland's Schools Act 2000 and the Scottish Schools (Parental Involvement) Act 2006. This 
includes grandparents, carer or anyone else who has parental responsibility for the child. 
 
 
I hope you find all of the above information helpful and self-explanatory. If you have any 
queries about any of the information contained in this handbook, or indeed about any aspect 
of our school, please do not hesitate to contact me. 
 
 
 
Mr. P. Hunter  
Head Teacher 
St Catherine’s R.C. Primary  

 

 

 


